
Atrieve   –   Self-Serve:     
Employees   can   access   common   personnel   file   informa�on   through   the   “ Atrieve   Self-Serve ”   portal.    
You   can   access   the   portal   under   the   “ STAFF ”   tab   on   the   St.   Paul   Educa�on   website.   
h�p://www.stpauleduca�on.ab.ca/   
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Your   login   and   password   for   Atrieve   are   the   same   as   your   computer   network   login.   (see   your   school   
tech   for   any   login   assistance)     

The   “ My   Info ”   tab   in   Atrieve   has   informa�on   on   
your   leave   history   (Time   &   A�endance),    and   also   
allows   you   to   view/print   your   earnings   statements   
and   T4s   (Documents   &   eforms)   .    

  

  

  
Atrieve   how-to   guides   are   also   posted   on   the   Division   website   under   “ STAFF ”.   If   you   need   addi�onal   
assistance,   please   contact   Central   Office   at   780-645-3323.     

http://www.stpauleducation.ab.ca/
http://www.stpauleducation.ab.ca/

